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po*what is the  function of the  o f f i c e  i n  which t h i s  record se r i e s  i s  created? 

The a i r  q u a l i t y  control section of the Environmental Protection Divis ion is  responsible 
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E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C C U M U L A T I O N ;  
R E C O R D  WILL C O N T I N U E  T O  A C C U M U L A T E .  ' I 

bcuments r e l a t i n g  to:  

Included are: 

the administration 'aid overall 'operation of the s t a t e  a i r  qua l i ty  
control program. .' 

correspondence; memorandums ;., program plans; progress reports ; tech.nica1 
surveys ; legal documents ; budge+ ~ ~ & s I ' ~ ;  

+h'g f.g&'t'i'a - t f  +hd u"-it:?et p r o p o s a l s  ; a n d  o the r  documents .~ re1 ri i:,ed t p  

function- of t he  gr.i t .  ' 

i&$&~&&+,-#g- i-6 I ated to 
'.. : 

File is arranged: alphabetically by subject. 



13. Is t h i s  t h e  Record Copy of t h e  series? 

1 4 .  Is the re  a dupl ica t ion  of t h i s  Beries i n  another o f f i c e  o r  agency? 

15. Is the  in fo rda t ion  contained i n  t h i s  series ever  s w a r i z e d  o r  published? 

16. Does t h e  s e r i e s  contain classYfied information: r equ i r ing  s e c u r i t y  handling? 

17.  Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? 

18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is  t h e  series ( o r  major por t ion  of it) regu la r ly  microfilmed? If yes, why? 

20. D o e s  t he  record ser ies . fprovide  da t a  as input  t o  an E D P  f i l e ?  

21. Does t h e  record series c6nkain. hocumehtatfbn produced as EDP p r in tou t?  

22. Has t h e  Federal  Government i s sued  in s t ruc t ions  governing t h e  retent ion/dispo-  
s i t i o n  of  t hese  f i l e s ?  
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Attach copy of summary o r  publ ica t ion .  

- 1-1 . , ; - - r p < : ,  > - ; < 7 ;  ; r  

23. W i l l  ' there be a need f o r  these  records 10, 1 5  years  from now? I f  yes ,  what? 

24. REQUIREMENTS. The following requi res  the f i l e s  t o  be k e p t  Permanently 

a. [ ]STATE b .  [ ISTATSE OF c .  [ ]AUDIT d.  [ ]FEDERAL e .  N1ADMINISTRATIVE 
LAW L I M I T A T I O N  PERIOD L A W  DE CIS I ON 

( C i t e  Law, S t a t u t e ,  or o ther  reason for  the  ye t en t ion  requirement) 
This record ser ies has ev ident ia l  value and are the only  f i l e s  which document the 
p o l i c i e s  , procedures, and goals o f  the a i r  qua1 i ty  cont ro l  u n i t .  

_I__ - __ --______ - 
2 5 .  AGENCY RECOMMENDATIONS. T h i s  agency recommends t h a t  t h e  f i l e  series be cu t  of f  at t he  end 

of each - [ ]CALENDAR YEAR -e(]FISCAL Y E P  -[]OTHER ,then : 

e a r ( s )  : ] Hold i n  t h e  cur ren t  f i l e s  area ' ' month(s)/  1 
[ ] Transfer  t o  [ 1 S t a t e  Records Center [ ] Local Holdin: Area; hold y e a r ( s ) :  
[ ] Destroy. 

] Transfer  t o  State Archives f o r  permanent r e t en t ion .  
[ 3 Destroy immediately af ter  cut-off.  
[ 3 Other: (Specify)  

( I n d i c a t e  b r i e f l y  rationale for r e c o m n d a t i o n s  above/or w r i t e  add i t iona l  remarks)  : 


